University of California, San Francisco

CAREER HIRE FORM

NOTE:  This form is intended for use on hiring all CAREER positions.

INSTRUCTIONS:  Please fill in the boxes below with the necessary information to complete this form.

Upon completion, please attach the applicant’s resume or curriculum vitae and forward to:

Department of Epidemiology and Biostatistics - - HUMAN RESOURCES OFFICE



MU-420 West , 500 Parnassus Ave, San Fransciso, CA 94143

Fax: 476-6014

	Applicant’s Name

   
	Phone Number

(     ) -       -      
	Email Address

     

	Street Address

     
	City

     
	State

     
	Zip

     
	Country

     

	Title of Career Position
     
	Job #
     
	Start Date

     

	Percent Time

     %
	Suggested Monthly Rate*

     
	Account to Charge

      -      


*Salary must be approved by Human Resources prior to making job offer.

SUPERVISOR:  

	Name:      
	Department: FORMDROPDOWN 
 

	Signature:  
	
	Phone No: (   ) -     -    


CHECK IF APPLICABLE:

1) Special Certificates or Licenses:

a.        Date Received:         Expiration Date:       
b.        Date Received:         Expiration Date:       
c.        Date Received:         Expiration Date:       
2.
If any of the boxes below are checked, please contact your designated Personnel Analyst, who will advise you.


 FORMCHECKBOX 

Sensitive Position    FORMCHECKBOX 

Conviction Record    FORMCHECKBOX 

Relatives Employed in Same Department
As with all hires, affirmative action goals should be considered and all non-discriminations regulations apply.  Departments will be responsible for checking references and ensuring candidate meets University criteria and/or minimum qualifications for the position.  Human Resources is also responsible for the appropriateness of the classification and starting salary.

Human Resources Manager’s Approval




Date

